
Numbers & Symbols

2EPUB, 116

3G cellular telephone network

connecting to, 61, 249

plans, 61

3G service, 59

.doc, 116, 117

.docx, 116, 117

A

AA (file format), 108

AAC (file format), 108

ABC News app, 239

ABC Player app, 243

accessibility, 223–228

closed captioning, 227

Mono Audio setting, 227

turn on with triple-click, 227–228

VoiceOver, 225

White on Black setting, 224

Zoom, 224

Accessibility settings screen, 

224, 225

Add Account screen, 88

Add Bookmark icon, 83

Add contacts created outside of 

groups on iPad, 118

Add Event window, 198

Add File to Library, 109, 115

Add New Keyboard, 231

address

bookmarking, 211

finding, 208–209

recent, 210

stored, 210

address book, 188

using groups, 189

Address field, 74, 76

Add to Bookmarks, 211, 212

Add to Existing Contact, 211

Add to Home Screen, 85

Add to Library, 109, 115

Adobe Photoshop Express app, 241

adult content, blocking, 48

AIFF (file format), 108

Air Display app, 239

airplane mode, 3

turning off, 7, 249

turning on, 7

when to use, 8

Album/Episode List, 134

Album icon, 132

albums, 114

displaying covers, 132

displaying songs, 130, 132

All audiobooks, 115

All books, 115

All calendars, 119

All contacts, 118

All Inboxes, 96

Allowed Content category, 51

All photos, 114

all shows, 113

all unwatched, 113

Always Bcc Myself, 92

Always Show Bookmarks Bar on/off 

switch, 84

Angry Birds app, 246

AOL email, 88

Aperture, 168

AP News app, 239

Apple bookmark, 85

Apple ID, 145, 162, 254–255

Apple Lossless audio format, 108

Apple website, 107

appointments

modifying, 199

repeating, 202

scheduling, 197–199

searching, 200

synchronizing, 118

apps

adding to Dock, 43

blocking installation of, 48

buying, 67

categories, 65

delete, 68, 69

featured, 65

finding, 64, 65, 67

filtering, 50

force quitting, 248

installing, 67

price, 67

reinstalling, through iTunes, 69

running iPhone apps, 67

uninstalling, 68

updating, 65, 68

App Store, 23, 63, 64, 67

accessing via iTunes, 64

finding apps, 64

Ask Before Deleting, 92

Ask to Join Networks on/off 

switch, 60

Audacity, 108

audiobooks, 115

buying, 122

finding, 135

importing to iPad, 115

audio files

importing, 109–110

playing, 127–136

searching for, 136

AudioNote app, 238

auditory keyboard clicks, 35

Auto-Brightness slider, 44

auto-capitalization, 34

auto-correction, 34

Auto-Lock setting, 5

Automatically fill free space with 

songs, 109

B

backups

deleting, 252

encrypting, 251

restoring from, 250–251

battery

charging, 9

conserving. See battery life

gauge, 13

Index
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battery life

and 3G, 9

Bluetooth and, 14

Location Services and, 12

monitoring, 13

BBC News app, 239

Bento app, 237

blank screen, after power on, 4

blank web page, opening, 76

Bloomberg for iPad app, 239

Bluetooth

settings screen, 14

turning off, 14

BMP (file format), 108

Bookmark icon, 86, 

bookmarks, 81, 84

adding, 83

choosing where to store, 84

deleting, 85

organizing, 85, 86

saving as icon, 83

saving, 83

synchronizing, 119

Bookmarks Bar, 83, 84

Bookmarks window, 82

creating folders, 86

storing a website, 83

Books tab, 115

Brightness slider, 157

Brightness & Wallpaper settings, 

43, 44

Bus icon, 214

BUY APP button, 67

C

calculator app, 239

Calendar app, 195–202

appointments

deleting, 199

searching for, 200

setting, 197

organizing, 201

setting default calendar, 201

synchronizing calendars, 119

views, 196–199 

Camera app, 160–161

Camera button, 160

camera connection kit, 36, 167

camera resolution, 161, 165

canceling data plan, 62

caps lock, 34

cellular data, 61, 62

child-friendly controls, 47

Chinese character recognition, 232

Classic view (maps), 205–206

Clear History button, 83

Closed Captioning on/off 

switch, 227

compass, 207–208

contacts

adding

new, 189–190

photo, 190

browsing, 189

deleting, 191

editing, 191–193

emailing, 192

synchronizing, 117–118

sending travel directions  

to, 193

viewing, 188

Contacts app, 10, 88, 117, 188

address

getting directions to, 214

mapping, 212–213

assigning photos, 177

emailing from, 193

searching, 189

Controlled Scroll, 23

copying text, 32, 33, 34

copyright, 78

Create New Contact, 211

Current Location icon, 205, 207

cursor movement, 30

precise, 31

tapping, 31

touching and holding fingertip 

in text, 31

customer support, 256

cutting text, 32, 33, 34

D

database apps, 237–238

data plans, 62

data roaming, 61

on/off switch, 61

default bookmarks, 85

default language, changing, 230

Delete dialog, 68

Delete Event, 199

deleting text, 32

directions, 193

finding, 213–216

list, 214

reverse, 213

Directions tab, 213

Directions To Here, 215

.doc, 116, 117

Dock

adding app icons to, 43

removing app icons from, 43

Documents to Go app, 237

.docx, 116, 117

Do not sync events older than, 119

Doodle Buddy app, 241

drawing apps, 241

Drop Pin, 211

E

ebooks, 147–158. See also iBooks 

app, PDF ebooks

bookmarks, 155

brightness, 157

chapter, selecting, 150

current page icon, 151

display, changing, 157–158

font, changing, 157

importing to iPad, 114, 115

opening, 148

page, selecting, 151–153

pagination, 152

searching, 154–155

table of contents, 150–151

text size, changing, 157

turning pages, 149–150

viewing modes, 149
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Edit Event window, 199

Edit Folder window, 86

Effects button, 161

electronic picture frame, 173–175

email

attachments, 97, 100–101

deleting multiple, 98

folders, displaying, 97

forwarding, 99, 100–101

moving

multiple, 98

single, 97

printing, 101

providers, 90

reading, 96

replying to, 99, 100

retrieving, 90

searching, 104

sending, 101

photos, 175

from Contacts app, 193

setting up

automatically, 88–90

manually, 90–92

signature, 92–93

synchronizing, 119

email accounts, 95

automatic setup, 88–90

customizing, 87–94, 92, 93

getting one, 90

manual setup, 90–92

multiple, 96

setup screen, 89

synchronizing, 119

Enable Restrictions, 49

Encrypt iPad backup, 251

ending destination, 213

episodes, 135

EPUB (file format), 115

converting to, 116

downloading free books in, 116

importing to iPad, 114

reading, 114. See also ebooks

ePubBooks.com, 116

ePubConverter, 116

Erase All Content and Settings, 253

erasing data, 57, 253

Event Alert window, 199

Evernote app, 238

Explicit label, 48, 50

external battery packs, 14

F

Facebook, 245

Faces feature, 168, 170

FaceTime app

on a Mac, 163

making a call, 164–165

setting up an account, 162–163

factory settings, returning to, 

252, 253

favorite websites, sharing, 86

Featured icon, 64

Fetch New Data settings screen, 10

file attachments, forwarding, 100

file formats, iPad-compatible, 108

FileMaker Go app, 238

filtering content, 50

financial news apps, 239

Find My iPad, 254–256

Fine Scrubbing, 140

Flap (maps), 205

Flipboard app, 245

folders

for apps, 42

for bookmarks, 86

Fonts menu, 157

foreign characters, entering, 36

foreign language keyboards, 231

forgetting a network, 61

Forward (fast-forward), 134, 143

forwarding emails, 99, 100–101

Fox News app, 239

Full Screen/Shrink button, 143

G

game apps, 246

Game Center

restricting features, 48, 49

notifications, 246

GarageBand app, 245

General settings screen, 12, 224

Genius Bar, 256

Genius feature, 65, 126

Genius Playlist, 134

Genius tab, 122

Genres button, 124

GIF (file format), 108

Global Positioning System (GPS), 12

Google, 75, 85

Books, 116

Contacts, synchronizing, 117

mail (Gmail), 88

GPS (Global Positioning System), 12

H

Half Speed Scrubbing, 140

Handbrake, 108

Hide Keyboard key, 29

Hi-Speed Scrubbing, 140

History window, 81, 82

clearing, 83

revisiting stored websites, 82

Home button, 15, 16

holding to restart iPad, 248

and iPod app controls, 128, 136

and locking screen rotation, 19

and multitasking, 18

and muting iPad, 19

triple-clicking for accessibility, 

227–228

Home screen, 4, 24, 41

customizing, 39, 46

deleting bookmarked icons, 86

rearranging icons

into folders, 42

via iTunes, 41–42

between panes, 40

Hybrid view (maps), 205–206

I

iBooks app, 114, 150, 242

iBookstore, 121–126

browsing, 125

Featured, 125

Purchases, 126
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iBookstore (continued )

screen, 125

Top Charts, 125

iCal, 118

icons, rearranging

on dock, 43

into folders, 42

on Home screen, 40

via iTunes, 41

images

copying from web page, 78

resizing, 24

iMovie app, 245

In-App Purchases, filtering, 50

Inbox folder, 96, 97

Include music videos, 109

Include voice memos, 109

Information icon, 211, 212

inserting periods automatically, 34

INSTALL APP button, 67

installing apps, 63

International key, 232–233

International Keyboards, 231

International settings screen, 230

Internet, connecting to, 59, 249

Internet service provider (ISP), 90

iPhone apps, 67

adjusting screen size, 69–70

running on iPad, 69

iPhoto, 108

iPod app

background mode, 128–131

browsing mode, 128–129

full screen mode, 128–129

iPod screen

albums, displaying, 132

searching

by artist, 130–131

by composer, 133

by genre, 133

songs, alphabetizing, 130–131

ISP (Internet service provider), 90

iTunes, 67, 69, 107, 249–250

and explicit music, 48

connecting to, trouble-

shooting, 249

importing files to, 108, 115

rearranging icons with, 41

iTunes app, 108, 122

iTunes Store, 67, 122

iTunes University courses, 145

finding, 135

watching with Videos app, 138

viewing in iPod app, 134

J

JamPad app, 243

JPG (file format), 108

K

keyboard dictionary, resetting, 253

Keyboard settings screen, 231

Keynote app, 236

Kindle app, 158, 242

L

landscape mode, 73

Language window, 230

Large Text, 225

Library button, 125

linked web page, 77

links

emailing, 78

opening in new page, 77

opening in Safari, 75

Load Remote Images, 92

Location icon, 207

Location Services

battery usage and, 12

resetting, 254

turning off, 12, 48

Lock screen, 45

locking screen rotation, 18–19

lost iPad, 254–256

M

magnifying glass over text, 31

Mail app, 88, 90, 96, 97, 119

Mail Link to this Page, 78

mail server, 90–92

Maps app, 25, 203–208

address

clearing, 210

locating, 208–209

recent, 210

stored, 210

appearances, 204–205

bookmarks, 211–212

businesses, searching by type, 210

compass, 207–208

contacts, locating addresses 

of, 212

current location, 207

displays, 205–206

Information icon, directions 

from, 215

pin

adding, 211–212

removing, 212

screen controls, 204–205

sizing, 205

viewing surround area, 209

mass transit directions, 214

messages. See email

Microsoft Exchange, 88

Microsoft Outlook, 117, 118, 119

Microsoft Word files, 116

Minimum Font Size, 92

misspelled words, 33

MobileMe, 88, 254–255

Mono Audio on/off button, 227

MOV (file format), 108

movies

filtering, 50

synchronizing, 111

transferring to iPad, 111–113

Movies tab, 111

MP3 (file format), 108

MPEG-4 (file format), 108

multiple panes

current and hidden screens, 24

viewing, 24, 41

multiple web pages, displaying, 75

multiple windows, displaying, 24

multitasking, 18
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Multi-Touch screen, 21

detecting fingertip, 22

Rotate (rotate), 26

Scroll (drag), 23–24

Select (tap), 22

Zoom (pinch), 24–25

music. See also iPod app

filtering, 50

playback controls, 133

synchronizing, 109–110

music apps, 243–245

Music tab, 109

muting iPad, 18, 19, 164

N

NASDAQ QFolio app, 239

Netflix app, 243

network settings. See also 3G cellu-

lar telephone network; Wi-Fi

resetting, 249

New Contact window, 189

New Folder button, 86

New Message icon, 101

New Page icon, 76, 77

news apps, 239–240

NOOK app, 158, 242

Not Charging notice, 10

Notes app, 181–186

creating, 182–185

deleting, 185–186

emailing, 184

headings, 183

searching, 184

synchronizing, 119

viewing modes, 182

NPR News app, 239

Numbers app, 236

numeric virtual keyboard, 29

O

Offline Pages app, 238

Open in New Page button, 77

Outlook Express, 119

P

Pages app, 236

Pages icon, 76, 77

painting apps, 241

Pandora app, 244

PaperDesk app, 238

parental controls, 47, 48

passcode

adjusting time interval, 56

alphanumeric, 55

changing, 55

erasing data after failed 

 attempts, 56

removing, 55

setting, 53, 54, 255

Passcode Lock, 54

pasting text, 33

PCalc Lite app, 239

PDF (file format)

converting files to, 116

transferring to iPad, 115–116

PDF ebooks

and bookmarks, 155–156

jumping to any page, 152–153

reading, 148–149

searching in, 154–155

turning pages, 149

viewing modes, 149

periods, inserting automatically, 34

Person icon, 214

Photo Booth app, 161

photos, 107–116

assigning to contact, 177–178

emailing, 175–177

importing, 109

navigating, 171–172

printing, 161, 176

slideshow, creating, 172

synchronizing, 114

taking

with Camera, 160–161

with Photo Booth, 161

viewing, 167–175

albums, 170

controls, 168–169

dates, 170

events, 170

faces, 170

places, 170–171

Photos app, 168

saving images to, 78

trimming videos with, 178

viewing videos in, 178

Photos button, 160–161

Photoshop Elements, 108

Photos tab, 114

physical controls, 15–16

physical keyboard, connecting a, 36

picture frame, turning iPad into, 

172–175

Places tab, 170, 171

Playhead slider, 134, 139, 140, 

143, 178

Play/Pause button, 133, 139

PNG (file format), 108

podcasts

filtering, 50

finding, 135–136

synchronizing, 110–111

Podcasts category, 135

Podcasts tab, 111

portrait mode, 73

power usage, minimizing, 9

pre-installed apps, 68

Price button, 67

privacy, 53, 83

PSD (file format), 108

purple pin, 211–212

push account, turning off, 10

Q

Quarter Speed Scrubbing, 140

QuickOffice app, 237

Quick Scroll, 23

Quick Scroll Stop, 24
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R

Ratings For, filtering, 50

Recents window, 210

recharging, via USB, 10

Record button, 160–161

recording artist, searching by, 130

red pin, 209, 211, 215

Remote app, 244

Remove Pin, 212

Repeat Event window, 198

Replace menu, 32, 33, 34

Reply icon, 99, 100, 101

Require Passcode, 56

resetting

all settings

and erasing all data, 253

while preserving data, 252

keyboard dictionary, 253

Location Services, 254

network settings, 249

restarting iPad, 248

Restore button, 251

restoring

from backup, 251

from iTunes backup, 250

restrictions, disabling, 51

Restrictions settings screen, 49

Results window, 200

Reuters News Pro app, 239

Reverse icon, 213

Rewind button, 134, 139, 143

Rotate command (rotating), 26

rotor, modifying, 227

S

Safari, 73, 74

blocking, 48

clearing history, 83

entering address, 74

navigating with, 74

search field, 75

searching with, 75

Satellite view (maps), 205–206

Save Image, 78

screen rotation, locking, 18–19

Scroll command (dragging), 23

scrubbing, 140

scrubbing rate, 134

Search/Directions tab, 205

search engine, 75

searching iPad, with Spotlight, 218

Search Results screen, 220

Select command (tapping), 22

Selected albums, 114

Selected audiobooks, 115

Selected books, 115

Selected calendars, 119

Selected groups, 118

Selected playlists, 109

selected shows, 113

selecting text, 32

Set Lock Home Screen, 45

Set Lock Screen, 45

Set Passcode screen, 49

Settings screen, 4

SGI (file format), 108

Show Calendars window, 201

Show To/Cc Label, 92

Shuffle, 134

signature, email, 92–93

Silent/Screen Rotation Lock switch, 

16, 18, 20

Simplenote app, 238

single word, selecting, 32

SketchBook Pro app, 241

Skype, 165

sleep mode, 3, 5

automatic, 5

confirming, 5

settings, 5

waking from, 7

Sleep/Wake button, 4, 15

slideshows, 172

Slideshow Options window, 172

slide to power off, 5

Sounds settings screen, 35

Speak Hints on/off switch, 226

Speaking Rate slider, 226

spellchecking, 33

Spotlight

customizing search, 219–220

screen, 218

search order, 220

Start & End window, 198

Still/Video slider, 161

stolen iPad, 254–256

storage, 10

streaming video, 143–144, 145, 243

Subject field, 101

suggested words, 30

synchronizing

appointments, 118–119

bookmarks, 119–120

contacts, 117–118

ebooks, 115

email accounts, 119–120

music, 109

notes, 119–120

photos, 113–114

podcasts, 110–111

videos, 111–113

T

Table of Contents icon, 150

Terrain view (maps), 205–206

text (selecting, copying, cutting, 

pasting), 32–33

TIF (file format), 108

Toggle VoiceOver, 228

Top Charts (iTunes), 123

Top Charts (App Store), 65

touch gestures, 21

Traffic overlay, 205

Trash folder, restoring deleted 

 messages, 97

triple-clicking Home button, 227

troubleshooting

customer support, 256

frozen app, 248

frozen iPad, 248

Internet access, 249
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iTunes won’t recognize iPad, 249

resetting

iPad, 252–253

keyboard dictionary, 253

Location Services, 254

network settings, 249

restarting iPad, 248

restoring iPad, 250–251

turning off iPad, 5

turning on iPad, 4

Turn Passcode On, 55

TV shows

episodes, 113

filtering, 50

transferring to iPad, 111–113

TV Shows tab, 113

Twitter, 245

Typing Feedback, 226

typing text, 30

U

uninstalling apps, 63

USB, high-powered, 10

USB port, adding, 36

Use Phonetics on/off switch, 226

Use Pitch Change on/off switch, 227

V

vCard, 192

video chat

with FaceTime, 164–165

with Skype, 165

video files

blocking explicit, 48

episodes, 141

importing, 109

playback controls, 139

selecting, 138

skipping backward or forward, 140

viewing, 137–142

videos

taking, 161

trimming in Photos, 178

viewing in Photos, 178

Videos app, 137

Video settings screen, 227

virtual keyboard

displaying numbers, 29

displaying symbols, 29

foreign languages, 231–234

Chinese character recognition, 

232–233

suggested words, 30

typing on, 30

Virtuoso app, 243–244

VoiceOver

controls, 226

effect on iPad behavior, 225

settings screen, 225

turning on, 225

volume

adjusting, 16

muting, 18, 19

slider, on screen, 133, 139, 143

Volume Control slider, 17–18

Volume Up/Down buttons, 16

W

waking up, 7

walking directions, 215

wall outlet, charging from, 10

wallpaper

brightness, 43

modifying, 43, 44

previewing, 45

warranty, 256

WAV (file format), 108

Weather Channel app, 239

web pages

displaying thumbnails, 77

emailing link, 78

opening blank, 77

opening link, 75

opening multiple, 75

opening new, 76

saving for later, 238

saving image from, 78

zooming in, 75

zooming out, 75

Web searching, 75

websites

adding to bookmarks, 83

address, entering in Safari, 74

saving as icon on Home screen, 85

visiting with Safari, 75

What’s Hot tab, 65

White on Black screen setting, 224

Wi-Fi, 60

coverage, 249

network, 59, 61

ask for permission to join, 60

connecting to, 60

forgetting, 61

password entry, 60

on/off switch, 60

Password screen, 60

troubleshooting, 249

Wi-Fi Networks settings screen, 

60, 249

wiping all data, 253, 255–256

word completion, 30

Y

Yahoo!, 75, 85

Address Book, synchronizing, 117

email, 88

YouTube videos

blocking, 48

browsing, 142

playback controls, 143

searching for, 144

Top Rated, 142

viewing, 143–144

Z

Zoom command (pinching), 24

Zoom settings, 224–225
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